
Turn off “Recently used file list” 
 
Click Tools / Options and then click the General Tab. Look for "Recently used file list" checkbox 
and the “entries” spinner. If you uncheck this box, the only icon that shows up is Documents icon. 
If someone else log onto your PC after you leave, they should not be able to see the stuff you've 
done, as long as it is saved in the My Documents area.  
 

 

Uncheck this box to turn off 
the list of files that appear 
in the Task Pane.
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