
Districtwide Prerequisite Committee

Request for Prerequisite Enforcement
The Districtwide Prerequisite Committee (DPC) has been charged with the responsibility of implementing the enforcement of course prerequisites.  This implementation requires us to gather information from the instructional departments and to coordinate this process with a variety of departments on the campuses and district.  Please use this form whenever:

· A new prerequisite has been adopted by the Curriculum Committee.

· You wish to begin the enforcement of an existing prerequisite.

· You are changing the method by which an existing prerequisite is enforced.

Here is a brief explanation of the issues that will need your consideration and recommendations.

1. Level of Enforcement - how will the prerequisite be enforced during registration?

· Full enforcement: the student is not allowed to enroll until the prerequisite is cleared.

· Conditional enrollment: the student is allowed to enroll in a course, but must clear the prerequisite before the start of classes.

· Program Admission: students are not allowed to enroll in any classes in a program until they are accepted into that program, e.g. Nursing, ASSET.

2. Clearance Contact

· Where do we send students who need to discuss their prerequisite situation?  The Counseling department?  The department chair?  

· When is this help available?  Who handles this responsibility when classes are not in session?

· What contact information do we provide to students?

3. Type of Evidence Accepted

Prerequisites are most commonly cleared by the successful completion of a lower-level course. Are there other acceptable means?

Timeline

Any change regarding prerequisite enforcement needs to be included in our Class Schedule and our New Student Handbook.  Information Systems needs time to make programming changes in our registration system.  These activities require some amount of lead time.  Please discuss your plans and submit this form to the Dean, Counseling & Matriculation at your respective campus by the following deadlines:

Changes for the fall semester: March 31
Changes for the spring semester: September 30
PREREQUISITE ENFORCEMENT NOTIFICATION

Please complete all areas in bold. Obtain the signatures of the Cuyamaca and Grossmont department chairs and deans.  When complete, submit the form to the dean of Counseling & Matriculation.

Department:
 


Course:  


Prerequisite:


1. What level of enforcement?


   Full Enforcement


   Conditional Enrollment


   Program Admission Enforcement

2. Clearance Contact


   Counseling Office


   Department Chair



Name:

 



Office:

 


  Other: 





 




   

3. Types of Evidence Accepted:


   Equivalent Courses


   AP


   High School work


   Work Experience


   Assessment Test


   Other:     
 

Cuyamaca Department Chair:     



      Dean:  
Grossmont Department Chair:    



      Dean:  
Reviewed by Districtwide Prerequisite Task Force:  
Effective Semester:   
Copies:  Admissions and Records, Counseling, I.S., Instructional Operations, Division Dean, Department Chair
Dean Counseling & Matriculation
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